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[bookmark: BorrowedInstruments]POLICY:  BORROWED INSTRUMENTS AND EQUIPMENT

PURPOSE: To outline procedures for the management of loaner instruments/ equipment to ensure sterility, proper function, and safe use of the instruments/ equipment.

[bookmark: _GoBack]PROCEDURE: Loaner instruments/ equipment will be inventoried, examined, cleaned, and sterilized by Surgery Center XYZ before use, following all manufacturers’ written instructions.  All loaner electrical equipment will be checked and approved by a bio-medical engineer prior to use.
1. At the time the procedure is scheduled, XYZ will:
a. Request or order the instruments so there will be sufficient time for processing.

2. Before receiving loaner instruments, XYZ will:
a. Obtain and evaluate the manufacturer’s instructions for use for reprocessing and handling to determine the ability of XYZ to clean and reprocess the instruments adequately.
b. Obtain any accessories necessary for reprocessing.
c. Request an inventory list be sent with the tray to verify the set is complete.
 
3. Prior to use of loaner instruments / equipment at XYZ, XYZ will:
a. Log in and inventory the instruments/ equipment.
b. Verify the set of instruments/ equipment is complete.
c. Examine the instruments/ equipment, including moving parts, tips, box locks, ratchets, and screws for defects.
d. Decontaminate and sterilize the instruments/ equipment according to all manufacturers’ instructions for use and facility policies.

4. Following the procedure at XYZ, XYZ will:
a. Disassemble and decontaminate the instruments/ equipment.
b. Inventory the instruments/ equipment to ensure completeness of the set
c. Document disposition of the instruments/ equipment.

