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[bookmark: _Toc462231604][bookmark: OxygenTank]POLICY TITLE: OXYGEN MANIFOLD AND TANK MAINTENANCE

PURPOSE:
The purpose of this policy is to establish guidelines for the proper storage and maintenance of the oxygen manifold and tanks.

POLICY/PROCEDUE:
1. Compressed oxygen cylinders, not in use, are stored in the gas storage room only. 
1.1. Cylinders are chained to the wall and small transportable cylinders are secured in a cylinder transport holder designed to prevent accidental falling. 
1.2. The small oxygen tank on the crash cart and an extra small tank in a transport stand are the only tanks kept in the facility. 
1.3. The compressed gas storage closet is vented. 
1.4. The gas storage doors are kept locked at all times except when there is a delivery of additional tanks by authorized persons.
2. The pressure of each cylinder on the oxygen manifold is checked regularly and pressures are recorded on the Oxygen Maintenance log. Small oxygen tanks not in use are turned off after each check.
3. Valve protection caps are placed on cylinders not connected for use.
4. Green tags are maintained for each cylinder indicating its status: In Use, Empty, or Full.
5. A maintenance contract is purchased to maintain the oxygen manifold and lines. 
5.1. The oxygen manifold and lines are checked twice per year by trained individuals. 
5.2. Paperwork associated with the maintenance is maintained in the maintenance manual.
6. Tanks on the manifold are changed as needed. Automatic manifolds will sound an alarm when a bank depletes it supply of oxygen and switches over to another bank.
6.1. The signal is silenced and reported to the Director of Nursing or designee.

