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SUMMARY OF POSITION:  
1. Assists the Medical Director in the coordination of patient care and delivery of nursing services to patients.
2. Develops and maintains nursing service goals and objectives, standards of nursing practice, nursing policy and procedures and written job descriptions for each level of nursing personnel.
3. Implements policies for nursing and patient care. 
4. Implements staff development and performs yearly competencies on clinical staff.
5. Coordinates nursing services with other patient services.
6. Establishes a means of assessing the nursing care needs of patients and providing enough staff to meet those needs.

QUALIFICATIONS:
1. Current Licensure as an RN in the State of XYZ or in a compact state. 
2. Minimum of two years surgery experience. Management experience preferred but not required.
3. Current BCLS.
4. Ability to take direction and foster an environment of cohesiveness among all clinical staff.
5. Extensive skillfulness to perform duties during procedures, pre and post procedure and the ability to process instruments when needed.

WORKING CONDITIONS:
1. Ability to be mobile while performing duties and ability to stand for long periods of time.
2. Likely will have exposure to chemicals and patients with infectious disease.

JOB RESPONSIBILITIES:
1. Assist the Medical Director with the daily supervision and activities of the facility. Teaches, trains and orients clinical personnel. Works in clinical areas as needed. 
2. With the Medical Director, establishes nursing service goals, objectives, procedures and policies. Set up appropriate nursing/staff in-services and conducts the majority of them.
3. Assures that the narcotic count is taken and correct.    
4. Is responsible, along with the Medical Director, for maintaining annual drug formulary approved by the Governing Body. 
5. Performs annual competencies on all facility clinical staff and reports results to the Medical Director.
6. Is the designated charge person when the Medical Director is not present. Acts as on site Privacy Office, Safety Officer, Civil Rights Coordinator. 
7. Is a member of the facility’s quality assessment and performance improvement committee and participates in standing committees.
8. Reports incidents to the Medical Director and submits completed incident reports.
9. Makes clinical staff assignments.

