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PURPOSE: 
The purpose of this policy is to establish guidelines for the ongoing continuing education of the facility’s employees. 

POLICY:
1. The facility strives to improve the professional competence and skill as well as the quality and performance of the healthcare practitioners and other professional personnel it employs. The organization therefore shall provide convenient access to library services or onsite reference books that include materials pertinent to clinical education, administrative and research services offered by the organization. 

2. The facility requires that all new staff members familiarize themselves with the location of these reference materials.

3. The facility encourages participation in seminars, workshops and other educational activities for its healthcare staff. This includes, but is not limited to, attendance at professional associations for the medical staff and the nursing staff as well as pertinent seminars and training courses for its other healthcare professionals.

4. If any nursing personnel are certified in their nursing specialty, they are required to participate in continuing education to maintain their certification. Costs for such programs may be reimbursed when the Medical Director approves them. Educational time off from work, when appropriate, will be provided to encourage continuing education. A log of continuing education will be maintained in each personnel file and such continuing education will be an integral part of the annual review process. The Director of Nursing shall be responsible for monitoring the continued maintenance of licensure and certification of all professional personnel. 

5. In-services will be held on a regular basis for all staff. The Director of Nursing or designee maintains a schedule of these in-services. Vendor representatives will not be used as the sole source for clinical education.
5.1. All available staff must attend in-services.  
5.2. All staff must attend mandatory in-services:
5.2.1. Fire Safety
5.2.2. Bloodborne Pathogens
5.2.3. Infection Control
5.2.4. Patient Confidentiality

6. A list of attendance is taken at the in-service as well as a brief discussion of the content.


